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	UTILITY PERMITTING PROCEDURES
	A. FORM.   Permit Request forms for standard utility installations shall be obtained from the Bartow County Road Department at 10 Ladds Mountain Road, Cartersville, GA 30120 (mailing address:  135 W. Cherokee Ave, Cartersville, GA 30120).  Utilities submitting numerous permit requests may be allowed to create an electronic form with their company name on the form subject to the Department’s approval.  The general format of the Permit Request form shall be followed.
	D. ROUTINE INSTALLATIONS
	 A. STANDARDS.  Unless approved otherwise, the proposed utility installation shall conform to the Georgia Department of Transportation’s Utility Accommodation Policy and Standards as revised and adopted by Bartow County.  A certified copy of the Policy and Standards is on file with the Bartow County Clerk.  Copies of the Policy and Standards can be obtained from the Utilities Section of the Georgia Department of Transportation.  Any deviation from the standards shall be noted on the submitted utility plans.  All utilities locating their facilities in new residential and commercial developments shall locate their facilities pursuant to the Bartow County Development Standards and Specifications.  In the event that the Development Standards conflict with the Georgia Department of Transportation’s Standards, the Bartow County Development Standards shall be followed.  
	B.  NOTICE OF COMMENCEMENT.  A 24-hour notification during regular business hours (Saturday, Sunday, and legal holidays excluded) shall be given to the Department prior to the start of any work.  Contact with the Utilities Protection Center does not alleviate this requirement.  The notification shall include complete project information including project name, location, 24-hour contact name and phone numbers, project schedule, and any other items required by the permit.  The 24-hour contact or a designee must be on site at all times work is being performed, and must be able to clearly communicate with the Bartow County Inspector.  If requested by the Department, the Applicant shall meet with a Department representative prior to commencement.
	D.   POSTING OF PERMIT.  The permit for the route shall be posted along             with any placards required by the Department.  Such postings shall include the 24-hour contact name and phone numbers, the project name, and any other items required by the Department.
	E.  MARKING OF EXISTING UTILITIES.  All existing utilities shall be clearly marked or indicated prior to any blasting or excavating.  A utility locate request should be submitted to the Utilities Protection Center at 1-800-282-7411 and sufficient notice should be given to said Utilities Protection Center, as provided for in the Georgia Utility Facility Protection Act, to locate and mark all existing utilities.  Representatives of any other utilities affected by the work shall be afforded the opportunity to be present to observe the work.
	F. TRAFFIC CONTROL.  All traffic control measures required by the permit shall be at the expense of the permitee.  No work shall begin until all traffic control measures shown on the approved traffic control plans are in place.  Any deviations to the traffic control plans due to changed field conditions shall comply with the Manual on Uniformed Traffic Control Devices for Streets and Highways (latest edition).  Equipment and vehicles shall not be allowed to obstruct the roadway unless essential to the utility work to be performed under ther permit.  All personnel working in the right of way shall wear the proper protection equipment (i.e. Safety Vest).
	G. WORK HOURS.  Work hours shall be limited to the times shown on the permit.  Lane closures are allowed only between 9 a.m. and 4 p.m. Monday through Friday.  Under extenuating circumstances, the Department will consider allowing additional hours.  Approval of additional hours must be in writing.  The Applicant is to contact the Department immediately if there is the possibility the road or lane closure will exceed the allowed hours.  Unless a verifiable emergency exists, no road closures shall be allowed during inclement weather.
	H. MAINTENANCE OF WORK AREA.  Use of the right of way shall be minimized to the greatest extent possible.  No materials or equipment shall be stored on the right of way without prior written approval.  No work shall restrict the sight distances for motorists exiting adjacent streets or driveways unless a flagman is provided.  Debris shall not be placed on the right of way, but will be hauled away as the excavation occurs.  All trenches opened each day must be backfilled and compacted to 95% standard proctor using appropriate tamping or vibratory equipment unless otherwise approved by the Department.  Any postings must be properly posted and maintained so they are legible.
	I. EROSION CONTROL.  Erosion control plans conforming to the Bartow County Soil Erosion and Sedimentation Control Ordinance shall be submitted with the permit application.  The most recent best management practices to control erosion shall be used to develop the plans and shall be used to ensure adequate protection from erosion.
	J. RESTORATION.  All disturbed right of way and adjacent private property shall be restored to the complete satisfaction of the Department.  If required, a pre-construction survey consisting of photos and/or a video of the right of way to be affected shall be provided to the Department prior to any disturbance.  All sidewalks shall be restored within 48 hours of disturbance or removal unless a written time extension is given.  Prior approval is required to install flush pull boxes or manholes in the sidewalk.
	K. SUSPENSION, CANCELLATION OR REVOCATION OF PERMIT.  The Department has the authority to suspend or cancel and revoke a permit for cause by issuing a Stop Work Order when permittee fails to comply with any and all terms and conditions of the permit and with the Bartow County Utility Accommodations in Rights of Way ordinance and any other federal, state or local laws.  This authority includes, but is not limited to, the permittee’s failure to maintain facilities in a good state of repair.  The Department may require permittee to immediately remove all equipment and materials and to restore the site.  The permittee will be required to meet with the Bartow County Road Superintendent to request a lifting of the Stop Work Order and to enter into any Memorandum of Agreements (“MOAs”).
	A. The following types of maintenance will not require a permit:
	B. Notice must be given by the utility to the Department and E911 24 hours prior to undertaking any of the following maintenance activities within the right of way:
	A. FORMAT OF LOCATION SPECIFICATIONS.  In addition to standard engineered drawings conforming to the requirements above, as-builts shall be provided using the following coordinate systems, unless directed otherwise:  Georgia State Plane, N.A.D. 83 or standard measurements (feet). 
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	PART I: SINGLE APPLICANT
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	PART II: CO-LOCATING APPLICANTS 1            NAME: _______________________________
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